Dear Employee,

[Insert company name] is participating in an employee engagement and satisfaction survey, managed by Best Companies Group.

As a part of the process, we would ask all employees – OR – a random sample of employees (choose which one fits your company) that receive an online survey in your email inboxes on [insert date], to please take 10-15 minutes to complete the survey. Please watch for the survey coming from Surveys@BestCompaniesGroup.com with the subject, “[insert survey email subject line.]”

Please do not forward your invitation on to other employees as each invitation contains unique access information that you can only use once.

If you accidentally delete your survey email, you will receive resends on (insert resend dates).

A third-party agency will administer the survey and tabulate your confidential ratings. Please follow the instructions and submit your completed survey no later than [insert deadline date]. The survey is optional, not mandatory.

Your honest feedback is extremely valuable to this process. Thank you, in advance, for participating in this survey.

Regards,


A note for employees who will receive an access code instead of an email invitation:

If you do not have an email address, you will receive the survey invitation and instructions on or by (please specify the date and your distribution method here). Please do not forward your invitation onto other employees as each invitation contains unique access information that you can only use once.



